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Collaborative learning Working together on an online document 

You can work together online on 
presentations, documents and 
spreadsheets, this is called collaborative 
learning. Collaborative learning is when 
two or more people work together in 
small groups to complete a task, or create 
a project to deepen understanding. 

 

Key Vocabulary 

 

Collaborate Working with others to achieve a specific goal 

Comment Notes to express an opinion on something. 

e-document An electronic file with text, images, tables or charts. 

Edit To change and amend something. 

Reply To say or write a message in response to something said. 

Reviewing 
comments 

Looking at comments written by others on a document to help the collaborative process. 

Share To show or give a part of something to someone else. 

Spreadsheet An electronic document that organises numbers and information into rows and columns. 

 

 


