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Learning objectives Data handling 

In this unit children will learn about databases and 
spreadsheets. They will understand what fields, records, 
and data are, compare paper and computerised 
databases, enter values into a spreadsheet, sort and filter 
data, create graphs, and explain why visual 
representations of data are useful.  

●​ Explain what is meant by field, record and data. 
●​ Compare paper and computerised databases. 
●​ Put values into a spreadsheet. 
●​ Sort, filter and interpret data in a spreadsheet. 
●​ Create a graph. 
●​ Explain the purpose of visual representations of 

data. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

What is a database?   

A database is a way to keep lots of 
information in one place so it’s easy 
to find and use. It’s like a digital 
filing cabinet where each piece of 
information is stored in a special 
spot called a field, and all the 
information about one thing is 
called a record. 

Read all about it! Can you find 
these books in your local 

library? 

Key Vocabulary What is a spreadsheet? 

 
 
 
 

 
Category, chart, data,     
database, field, filter,             
graph, information,          

interpret, questionnaire,     
record, representation,           

sort, spreadsheet. 
 

 
A spreadsheet is a type of computer 

program where you can put numbers, 
words, or other information into rows 

and columns. It helps you organise 
information, do calculations, and 

make charts or graphs to show your 
data clearly. 

 


